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Mission Statement  

Hey with Zion is a family in which everything we do is built upon our Christian values 

and ethos. We endeavour to create a place where everyone feels they belong, they 

are happy, nurtured, safe and valued. 

Our mission is to: 

Kindle a love of learning for all children; enabling them to develop creative, inquiring 

minds and achieve high personal success through an excellent and enjoyable 

curriculum. 

Develop individuals to have self-knowledge to sustain a happy and healthy lifestyle 

filled with awe and wonder. 

Develop positive attitudes and behaviours and encourage children to form caring 

relationships as active citizens in the local and wider world. 

Enable our children to make right choices and take safe actions within their life 

experiences. 

Through challenge and high expectation prepare our children to reach their full 

potential by teaching academic and life-skills 

 

Safeguarding Statement 

At the Hey with Zion we recognise our moral and statutory responsibility to safeguard 

and promote the welfare of all children. 

We work to provide a safe and welcoming environment where children are respected 

and valued. We are alert to the signs of abuse and neglect and follow our 

procedures to ensure that children receive effective support, protection and justice. 

 

Vision  

 

Jesus said, “I have come that they may have life, and have it to the full.” John 10 

verse 10 

Within the love of God, we aspire to do the best we can for ourselves and others. 
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Statement of Intent 

At Hey with Zion Primary School we greatly value the importance of the Early Years 

Foundation Stage (EYFS) in providing a secure foundation for future learning and 

development.  This policy has been developed in conjunction with the relevant DfE 

guidance and legislation to ensure that each child has a happy and positive start to 

their school life in which they can build a foundation for a love of learning.  

We ensure that children learn and develop well, are kept healthy and safe, and are 

supported to develop the knowledge, skills, confidence and independence they need 

to thrive. We work to ensure children’s readiness for the next stage of their education 

and give children a broad range of knowledge, skills and experiences that provide the 

right foundation for good future progress through school and life. 

We seek to provide: 

• A sense of belonging, safety and emotional security, where every child 

feels valued, cared for and confident to explore, play, learn and develop. 

• Quality and consistency, so that every child makes good progress and no 

child gets left behind. 

• A secure foundation, through learning and development opportunities which 

are planned around the needs and interests of each child and are assessed 

and reviewed regularly. 

• Partnership working, between practitioners, parents and carers, 

recognising that working together supports the best outcomes for every child. 

• Equality of opportunity and anti-discriminatory practice, ensuring that 

every child is included, respected and supported to achieve their potential. 

As part of Epworth Education Trust, we recognise that every child is a competent 

learner who can be resilient, capable, confident and self-assured. We recognise that 

children develop in individual ways, at varying rates. Children’s attitudes and 

dispositions to learning are influenced by feedback from others; we use praise and 

encouragement, as well as rewards, to encourage children to develop a positive 

attitude to learning.  

 

1. Aims  

This policy aims to ensure: 

• That children access a broad and balanced curriculum that gives them a 
secure foundation for learning, development and good progress through 
school and life 

• Quality and consistency in teaching and learning so that every child makes 
good progress and no child gets left behind with a focus on communication 
and language  

• A close working partnership between staff and parents and/or carers 
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• Every child is included and supported through equality of opportunity and 
anti-discriminatory practice 

• That safeguarding, health, wellbeing and inclusion are embedded 
throughout the EYFS provision, with individual needs identified early and 
appropriate support provided. 

Four overarching principles, as outlined in the statutory guidance, shape our 
practice:  

1. Every child is a unique child, who is constantly learning and can 

be resilient, capable, confident and self-assured.  

2. Children learn to be strong and independent through positive 

relationships.  

3. Children learn and develop well in enabling environments, in 

which their experiences respond to their individual needs and 

there is a strong partnership between the school and parents.  

4. Children develop and learn in different ways and at different rates.  

To put these principles into practice, the school: 

• Provides a broad, balanced and play-based curriculum which reflects children’s 

stages of development and secures strong foundations for learning and 

progress. 

• Promotes children’s communication and language skills as central to all 

learning. 

• Ensures quality and consistency in teaching and learning so that every child 

makes good progress and no child is left behind. 

• Encourage independence within a secure, friendly and nurturing atmosphere. 

• Always promotes equality of opportunity and anti-discriminatory practice. 

• Works in close partnership with parents and carers. 

• Plans meaningful and challenging learning experiences based on individual 

needs, informed by careful observation and assessment. 

• Implements a key person approach to develop close, trusting relationships with 

children. 

• Provides a safe, secure and stimulating learning environment where children 

feel valued and confident. 

• Fosters curiosity, creativity and a sense of wonder in the world around them. 
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2. Legal Framework  

This policy is based on the requirements set out in the Early Years Foundation Stage 

(EYFS) Statutory Framework for group and school-based providers, effective from 1 

September 2026. 

This policy also has due regard to statutory legislation and guidance, including, but 

not limited to, the following:  

• Department for Education (2026), Keeping Children Safe in Education  

• Department for Education (2026), Working Together to Safeguard Children  

• Department for Education (2026), Early Years Foundation Stage Statutory 

Framework for group and school-based providers  

• Department for Education (2026), Early Years Qualification Requirements and 

Standards  

• Department for Education (2023), Development Matters  

• Department for Education (2024), Prevent duty guidance  

• Department for Education, Early Years Foundation Stage nutrition guidance  

• Childcare Act 2006  

• Safeguarding Vulnerable Groups Act 2006  

• Equality Act 2010  

• UK General Data Protection Regulation (UK GDPR)  

• Data Protection Act 2018  

• SEND Code of Practice: 0 to 25 years  

• Other relevant legislation and statutory guidance.  

 

The school will also have regard to the Department for Education's guidance on screen 
use in early years settings.  

 

EYFS requirements and where they are addressed 

 

Schools are not required to have separate policies where EYFS requirements are 
already met through an existing school or Trust policy. The following documents 
therefore provide the detailed procedures that underpin this EYFS policy. 

 

Statutory policy or procedure for the EYFS Where can it be found? 

Safeguarding policy and procedures  Safeguarding and Child Protection Policy  

Procedure for responding to illness Supporting Pupils with Medical Conditions / 

Health and Safety Policy 

Administering medicines policy Administering medicines policy 
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Statutory policy or procedure for the EYFS Where can it be found? 

Emergency evacuation procedure Health and Safety Policy 

Procedure for checking the identity of 

visitors 

Safeguarding and Child Protection Policy / 

Visitor Policy  

Procedures for a parent/carer failing to 

collect a child and for missing children 

Safeguarding and Child Protection Policy  

Procedure for dealing with concerns and 

complaints 

Complaints Policy  

 

This policy works in conjunction with the following policies: 

• Teaching and Learning Policy  

• Special Educational Needs and Disabilities (SEND) Policy  

• Child Protection and Safeguarding Policy   

• Allegations of Abuse Against Staff Policy 

• Drug and Alcohol Policy  

• Whole-School Food Policy  

• Equal Opportunities Policy 

• Supporting Pupil’s with Medical Conditions Policy  

• Health and Safety Policy 

• Recruitment Policy 

• Data Protection Policy 

• Acceptable IT Usage Policy for Staff 

• Acceptable IT use for children 

• Mobile Phones Policy  

• Complaints Procedures Policy 

• Intimate Care Policy (Incl. EYFS)  

• Positive Handling Policy  

• Educational Visits Policy 

• Behaviour policy 

 

3. Structure of the EYFS 

At Hey with Zion Primary School, our Early Years Foundation Stage has the 

following groups: 

• Reception class with a Pupil Admission Number of 40 children. 



9 
 

• Nursery class for 3-year-olds up to Reception age with an admission number 

of 20 full-time places and/or 40 part-time places. Please see below for 

Nursery chargeable fees. 

Description Unit Unit Price Monthly  

(Sept-June) 

Free entitlement hours – 15 hours per week 

(part-time place) 

Weekly Free Free 

Free entitlement hours – 30 hours per week 

(with a 30hr Government Free Education 

Entitlement Code) 

Weekly Free Free 

Free entitlement hours – 30 hours per week 

(without a 30hr Government Free Education 

Entitlement Code) 

Weekly 15 hrs 

Free 

Free 

15 hrs @ 

£6.06 

£90.45 

(£336.47 

per month) 

Meals/snacks (school dinners – optional, 

children can bring their own packed lunch if 

preferred) 

 Weekly  £14.40 

(26/27) 

 

 

4. Curriculum 

Our early years setting follows the curriculum as outlined in the latest EYFS statutory 

framework. 

The EYFS framework includes 7 areas of learning and development that we teach. 

All areas of learning and development are important and interconnected. Three 

areas, known as the prime areas, are seen as particularly important for building 

children’s capacity to learn, form relationships and thrive.  

The prime areas are: 

• Communication and language 

• Physical development 

• Personal, social and emotional development  

We also support the children in 4 specific areas which help strengthen and develop 

the 3 prime areas, and ignite the children’s curiosity and enthusiasm: 

• Literacy 

• Mathematics 
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• Understanding the world 

• Expressive arts and design 

 

Our staff are ambitious for every child and plan activities and experiences that 
nurture curiosity, independence and a love of learning. Planning is informed by 
children's individual starting points, interests, development and emerging needs, and 
is designed to build knowledge, skills and understanding over time. 

 

4.1 Planning  

Our staff are ambitious for every child and plan activities and experiences that 

nurture curiosity, independence, and a love of learning and enable them to develop 

and learn effectively. In the earliest stages, staff focus strongly on the three prime 

areas, recognising how central these are for future success. Planning is rooted in the 

principles of play and exploration, with continuous provision carefully designed to 

inspire investigation, problem-solving, and imaginative thinking. This is balanced with 

adult led activities.  

Staff take into account each child’s unique needs, interests, and development, using 

this knowledge to shape a challenging yet enjoyable curriculum.  

Where children may have a special educational need or disability (SEND), staff plan 

with inclusivity at the heart, seeking specialist advice and support where needed to 

ensure every child can thrive. Plans are responsive and flexible, reflecting the 

different rates and styles of development, and building on the belief that every child 

can achieve highly. 

4.2 Teaching 

We believe children learn best through play and high-quality interactions. Staff 

ensure children experience the three key characteristics of effective teaching and 

learning—playing and exploring, active learning, and creating and thinking critically—

in every part of their day. Warm, positive relationships underpin all practice, with 

adults extending learning through rich conversations, modelling, questioning, and 

joining in play to deepen understanding. 

Our approach blends child-initiated and adult-initiated opportunities, ensuring 

children have freedom to follow their own interests while also engaging in carefully 

planned experiences that broaden their knowledge and skills. Outdoor learning, 

creative exploration, and practical, hands-on opportunities are central to our 

provision. Children have access to an enclosed outdoor play area, and daily outdoor 

activities are planned, unless circumstances, such as the weather, would make 

outdoor activity inappropriate and unsafe. 

As children grow older and their development allows, the balance of teaching 

gradually shifts. In Nursery, the focus is on relationships, language, and early 

exploration; in Reception, play continues to be at the heart, but learning becomes 
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more adult-led and ambitious. This gradual progression ensures children leave the 

EYFS as confident, capable learners, ready for the challenges and excitement of 

Key Stage 1. 

Adults adapt their teaching and interactions in response to children's emerging 

needs, while maintaining high expectations for all. Where additional support or 

adaptations are required, these are used to enable children to participate, learn and 

develop increasing independence. 

 

5. Inclusion 

At Hey with Zion Primary every child is valued as an individual and has the right to 

access a high-quality early years education and care. We are committed to equality of 

opportunity and inclusive practice and recognise that children may experience barriers 

to learning, participation or wellbeing for a range of reasons. 

These may include special educational needs and disabilities (SEND), developmental 

needs, communication and language needs, English as an additional language, 

disadvantage, family circumstances, health needs or other vulnerabilities. 

The EYFS curriculum is planned to meet the needs of individual children while 

maintaining high expectations and ambition. Adaptations and additional support are 

used to reduce barriers and enable children to participate fully, learn successfully and 

develop increasing independence. 

The school’s SENDCo/SENCO provides leadership and advice in relation to SEND 

and works closely with EYFS staff, parents/carers and relevant professionals. Where 

concerns arise, these are identified and discussed at an early stage so that appropriate 

support can be put in place. 

To ensure inclusion, the school: 

• Identify and reduce barriers to children's access, participation, achievement 

and developing independence.  

• Use adaptations and support that enable children to access the same ambitious 

curriculum wherever appropriate, rather than unnecessarily reducing challenge.  

• Work with parents/carers and relevant professionals to understand children's 
needs and review the impact of support; 

• Plans opportunities that build upon and extend children’s knowledge, life 
experiences and interests, and develop their self-esteem and confidence; 

• Use a wide range of teaching strategies based on children’s learning needs; 

• Provide a wide range of opportunities to motivate and support children and to 
help them to learn effectively;  

• Provide a safe and supportive learning environment in which the contribution of 
all children is valued; 

• Use resources which reflect diversity and are free from discrimination and 
stereotyping; 
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• Plan challenging activities for children whose ability and understanding are in 
advance of their language and communication skills; 

• Ensure children are valued as individuals irrespective of their ethnicity, culture, 
religion, home language, background, ability or gender; 

• Ensures EYFS is a core part of the school inclusion strategy, recognising the 
importance of this stage. 

 

6. Assessment 

Assessment is an integral part of teaching and learning. It enables practitioners to 

understand what children know and can do, identify their interests, strengths and 

emerging needs, and use this knowledge to plan and adapt learning and provision. 

Ongoing assessment is based on practitioners' knowledge of each child, their 

observations and interactions, information shared by parents/carers and, where 

appropriate, information from other professionals. Assessment is used to inform 

teaching and provision and should not create unnecessary paperwork or take 

practitioners away from meaningful interaction with children. 

Practitioners use their professional judgement to assess children's development and 

do not need to collect written, photographic or other physical evidence to 

demonstrate every judgement. 

The EYFS setting will undertake a summative assessment of the level of each child’s 

development at certain stages. These are: 

• Reception Baseline Assessment – a short assessment which is taken within 

the first six weeks in which a child starts Reception. The Reception Baseline 

Assessment is used for the purposes set out in the statutory assessment 

arrangements and is not used to judge the quality of the school's EYFS 

provision. 

• The EYFS Profile – completed for each child in Reception by no later than 30 

June in the final term of the academic year in which the child reaches age 

five. The Profile provides a holistic, best-fit judgement of children's 

development against the 17 Early Learning Goals and supports transition into 

Year 1. The Early Learning Goals are not used as a curriculum or to limit the 

range of experiences offered to children. 

Assessment evidence is recorded via our half termly assessment document and 

children’s books. It is limited to that which is absolutely necessary to promote 

children’s successful learning and development.   

The profile is moderated internally (referring to the Development Matters guidance) 

and in partnership with other local schools, to ensure consistent assessment 

judgements. The school reports EYFS Profile results to the LA when these are 

requested. The LA is under a duty to return this data to the relevant government 

department. 

https://www.gov.uk/government/publications/development-matters--2
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Reasonable adjustments will be made to the assessment process for children with 

SEND as appropriate. 

The class teacher will discuss any cause for concern in a child’s progress with the 

child’s parents, especially where this concern relates to the prime areas of learning. 

A strategy of support will be agreed upon and consideration will be taken as to 

whether the child may have SEND which requires additional support. 

The school takes reasonable steps to provide opportunities for children with EAL to 

use their home language in play and learning whilst also ensuring that these children 

have sufficient opportunities to reach a good standard of English. During 

assessment, if it is found that a child does not have a strong grasp of English 

language, the EYFS lead will contact the child’s parents to establish their home 

language skills to establish whether there is cause for concern about a language 

delay. 

 

7. Working with parents and carers 

We firmly believe that the EYFS cannot function without the enduring support of parents. We 

recognise that children learn to be strong, confident and independent from being in secure 

relationships. We aim to develop caring, respectful, professional relationships with the children 

and their families.  

We recognise that parents are children’s first and most enduring educators and we value the 

contribution they make. We recognise the role that parents have played, and their future role, 

in educating the children. We do this through: 

• Talking to parents about their child before their child starts in our school or nursery; 

• Offering children the opportunity to spend an hour session in the setting before starting 

Nursery; 

• Inviting Nursery parents to an intake meeting the half term before their child starts the 

Nursery. 

• Offering children the opportunity to spend a morning or afternoon session in Reception 

before starting school; 

• Supporting children through the transition from pre-school to Reception with the 

children attending at staggered intervals throughout the first two weeks. This is also to 

support staff and parents in getting to know each other as well as the children.   

• Inviting all Reception parents to an induction meeting during the term before their child 

starts school and to a Curriculum Parents’ Meeting during the first half term of the 

child’s Reception year in order to detail how we aim to work with their child particularly 

in relation to reading and phonics; 

• Arranging a range of activities throughout the year that encourage collaboration 

between child, school and parents: E.g. Celebration Assemblies and Class Trips. 

• Ensuring all parents know that their child’s teacher and teaching assistant are there 

every step of the way. 
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Parents are invited to two parents’ evenings; however, the school has an open-door policy, 

and parents are welcome to talk to teachers at the start and end of the school day.  

Parents are asked to sign permission slips for any visits out of school, use of photographs of 

their child and using the internet at school. Parents are also asked to complete admission 

forms, nursery contracts, a medical form and to write a brief synopsis about their child to help 

the school to understand their character and personality.  

 

8. Staff 

8.1 Staff training 

We will: 

• Ensure all practitioners receive safeguarding training in accordance with 
Annex C of the current EYFS Statutory Framework and relevant requirements 
within Keeping Children Safe in Education 2026.  

• Ensure staff receive induction training covering their roles and responsibilities, 
emergency evacuation procedures, safeguarding, child protection and health 
and safety.  

• Support all staff to feel confident in implementing the school's safeguarding 
policies and procedures.  

• Renew EYFS safeguarding training every two years, or sooner where 
required because of changes in legislation, safeguarding procedures or 
concerns within the setting.  

• Provide appropriate professional development to ensure staff have the 
knowledge and skills required to support high-quality learning, development, 
health and safety.  

• Further details of safeguarding training and support are set out in the EET 
Child Protection and Safeguarding Policy. 

 

Our designated safeguarding lead (DSL) will:  

• Provide ongoing support, advice and guidance to all staff 

• Attend a training course consistent with the criteria set out in Annex C of the 
most recent EYFS framework 

• Liaise as needed with local statutory children’s services agencies and our 
local safeguarding partners 

• The DSL for the school is Sara Machin 

• The Deputy DSL is Sarah Patterson 

 

8.2 Safer recruitment 

The school follows the Trust's Recruitment Policy and Child Protection and 

Safeguarding Policy when recruiting staff, volunteers and students. 

 

We will: 
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• obtain at least one written reference for all staff, students and volunteers 

before they are recruited;  

• verify qualifications and identity;  

• complete all required criminal records, barred list and other suitability checks;  

• ensure that individuals do not begin working or volunteering in the EYFS until 

the required checks have been completed, except where a statutory exception 

applies;  

• ensure that individuals whose suitability has not been established do not have 

unsupervised contact with children;  

• ensure that staff and prospective staff understand their responsibility to 

disclose information that may affect their suitability to work with children;  

• maintain appropriate records of qualifications, identity checks, vetting 

processes, references and criminal records checks.  

 

The strengthened requirements relating to volunteers from 1 September 2026 are 

set out in the EET Child Protection and Safeguarding Policy. 

 

8.3 Whistleblowing 

We make sure that all staff, including students and volunteers, are aware of the 

Trust's whistleblowing procedures and feel able to raise concerns about poor or 

unsafe practice. Staff know how and to whom concerns should be reported and 

understand that concerns will be taken seriously. 

Please see the EET Whistleblowing Policy and Child Protection and Safeguarding 

Policy for further details. 

 

9. Safeguarding and welfare procedures 

We recognise that children learn best when they are healthy, safe and secure; when 

their individual needs are met; and when they have positive relationships with the 

adults caring for them. We follow safeguarding and welfare requirements to provide 

a welcoming, safe and stimulating environment where children can enjoy learning 

and grow in confidence.  

All staff are alert to any issues of concern in children's lives at home, in the setting or 

elsewhere. All safeguarding concerns are managed in accordance with the EET 

Child Protection and Safeguarding Policy. 

9.1 Responding to allegations or concerns  

Any safeguarding concern about a child will be acted upon immediately in 

accordance with the EET Child Protection and Safeguarding Policy and local 

safeguarding procedures. 

Any allegation made against a member of staff, volunteer or other person working 

with or regularly in contact with children will be managed in accordance with the 
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Trust's Allegations of Abuse Against Staff Policy and Child Protection and 

Safeguarding Policy. 

Where required, the school will notify the Local Authority Designated Officer (LADO), 

Ofsted and/or other relevant agencies. 

In accordance with the EYFS Statutory Framework, registered providers must notify 

Ofsted of allegations of harm or abuse, including allegations relating to incidents that 

may have occurred away from the premises, as soon as reasonably practicable and 

within 14 days at the latest, and must notify Ofsted of the action taken in response. 

 

9.2 Staffing ratios 

We make sure that the appropriate statutory staff: child ratios are maintained in our 

setting to meet the needs of all children and ensure their safety: 

For children aged three and over:  

• Where a staff member with qualified teacher status (QTS), early years 

professional status, or another suitable level 6 qualification is working directly 

with the children, there is one member of staff for every 13 children, and at 

least one other member of staff holds a full and relevant level 3 qualification.  

• Where a member of staff does not hold QTS, early years professional status, 

or another suitable level 6 qualification, there is one member of staff for every 

eight children. At least one staff member holds a full and relevant level 3 

qualification, and at least half of all other staff hold a full and relevant level 3 

qualification.   

For Reception Classes: 

• We comply with infant class size legislation and have at least 1 teacher per 30 

pupils. 

For mixed classes: 

• We determine ratios guided by all relevant ratio requirements and by the 
needs of the children within the group. 
 

Staffing arrangements will take account not only of statutory ratios but also of the 
individual needs of children and the need for adequate supervision. 

 

9.3 Paediatric first aid (PFA) 

At least one person with a current full Paediatric First Aid (PFA) certificate will be on 

the premises and available at all times when children are present and will 

accompany children on outings. PFA training will meet the requirements set out in 

Annex A of the EYFS Statutory Framework and will be renewed every three years. 
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Staff qualifications and PFA requirements will be monitored to ensure that any staff 

counted within statutory ratios meet the relevant requirements. 

 

9.4 The designated safeguarding lead (DSL) 

The Designated Safeguarding Lead (DSL) has lead responsibility for safeguarding 

children and: 

• liaises with local statutory children's services agencies and Local 

Safeguarding Partners;  

• provides support, advice and guidance to all practitioners;  

• attends safeguarding training that meets the criteria in Annex C of the EYFS 

Statutory Framework;  

• works closely with the Headteacher, EYFS Lead, SENCO and relevant 

professionals where appropriate. 

 

9.5 Absence 

The school maintains accurate attendance records for all children in the EYFS and 

follows up unexplained and prolonged absences promptly. 

Attendance is considered through a safeguarding lens. Staff and leaders consider 

patterns and trends in attendance alongside the child's individual circumstances, 

vulnerabilities and family context. 

Where a child is absent without notification or for a prolonged period, the school will 

attempt to contact parents/carers and, where necessary, alternative emergency 

contacts. Where concerns remain, the school will follow safeguarding procedures 

and seek appropriate advice or support. 

Detailed procedures are set out in the EET EYFS Attendance Policy. 

9.6 Safer sleep 

Where children sleep or rest as part of the EYFS provision, the school will ensure 

that children are placed down to sleep safely and in accordance with the statutory 

requirements of the EYFS Statutory Framework. 

 

Staff will familiarise themselves with current NHS safer sleep advice and the school's 

local sleep procedures. 

 

9.7 Screen use and online safety 

The school will have regard to the Department for Education's guidance on screen 

use in early years settings. 

Digital technology will be used purposefully and appropriately, taking account of 

children's age, stage of development and individual needs. Staff will supervise 
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children's use of digital devices and online content and ensure that screen use does 

not displace opportunities for play, physical activity, social interaction, 

communication and hands-on learning. 

Any online safety concerns will be managed in accordance with the school's Child 

Protection and Safeguarding Policy and relevant online safety procedures. 

 

9.8 Oral health and tooth brushing 

The school promotes good health, including oral health, as part of the EYFS 

curriculum and wider provision. Children are supported to understand the importance 

of healthy food choices, tooth brushing and looking after their teeth. 

Where supervised tooth brushing is provided, the school will follow relevant 

government guidance to ensure that the programme is safe and effective. 

 

9.9 Safer eating 

While children are eating, there will always be at least 1 member of staff in the room 

with a valid Paediatric First Aid certificate (from a course consistent with the criteria 

set out in Annex A of the latest EYFS framework). All children will be within sight and 

hearing of a member of staff while eating and seated safely in an appropriate chair 

and, where possible, in a designated eating space. 

Before a child joins our setting, we will get information on their: 

• Dietary requirements and preferences 

• Food allergies and intolerances 

• Health requirements 
 

We will share this information with all staff involved in food preparation and handling. 

At each mealtime and snack time it will be clear which staff member is responsible 

for checking that the food meets all the requirements for each child. 

We will make sure that all staff are aware of the symptoms and treatments for 

allergies and anaphylaxis; the differences between allergies and intolerances; and 

that children can develop allergies at any time, especially during the introduction of 

solid foods. 

We will consult with parents/carers to: 

• Create allergy action plans for their child – with the help of health 
professionals, where appropriate. We will also keep this information up to date 
and share it with all staff 

• Discuss their child’s progress with solid foods 

• Work with them to move on to the next stage at a pace that’s right for their 
child 

We will prepare food in a way that: 

• Prevents choking 
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• Meets each child’s individual developmental needs 

• Is in line with the DfE’s Early Years Foundation Stage nutrition guidance 
 

In the event of a choking incident that requires intervention, we will record details of 

the incident and make the child’s parents/carers aware. We will periodically review 

the records to identify whether we can change anything in our practice to make 

eating safer, and then take action as appropriate.  

Mealtimes are also used as opportunities to develop children's independence, 

communication, social skills and understanding of healthy choices. 

9.10 Accident or injury  

We keep a first aid box (which contains appropriate items for children) always 

accessible.  

We keep a written record of accidents, injuries and first aid treatment. 

Parents/carers will be informed on the same day, or as soon as reasonably 

practicable, of any accident or injury sustained by their child and of any first aid 

treatment provided. 

Where required, the school will notify Ofsted and relevant local safeguarding 

agencies of serious accidents, illness, injury or death and record the action taken. 

Where notification to Ofsted is required, this will be made as soon as reasonably 

practicable and within 14 days at the latest. 

Please see the First Aid policy for further details.  

9.11 Safety of premises  

EYFS providers must ensure that they take all reasonable steps to ensure staff and 

children in their care are not exposed to risks and must be able to demonstrate how 

they are managing risks. The school has a risk register which is reviewed regularly. It 

includes aspects of the EYFS environment that need to be checked on a regular 

basis, and states when and by whom those aspects will be checked, and how the 

risk will be removed or minimised.  

We make sure that our premises, including overall floor space and outdoor space, 

are fit for purpose and suitable for the age of children we care for and the activities 

provided on the premises.  

We comply with requirements of health and safety legislation, including fire safety 

and hygiene requirements.  

The school will also comply with the statutory requirements relating to banned dog 

breeds. Banned dog breeds, including dogs to which section 1 of the Dangerous 

Dogs Act 1991 applies, must not be kept or present on the premises at any time. 

Where dogs are present on school premises, appropriate risk assessments and 

control measures will be implemented. 

https://www.gov.uk/government/publications/early-years-foundation-stage-nutrition
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9.12 Toileting and privacy 

We make sure that there are:  

o Enough toilets and hand basins available for the children 
o Suitable and hygienic nappy changing facilities as required  
o An adequate supply of necessary items such as clean bedding, towels and 

spare clothes  
o Separate toilet facilities for adults 

During changes and toileting, we will balance children's privacy with their 

safeguarding, dignity and support needs. 

Please see the EYFS Intimate Care policy for further details.  

 

9.13 Mobile Phones, Cameras and Electronic Devices 

The use of mobile phones, cameras and other electronic devices with imaging or 

sharing capabilities by staff, parents/carers, visitors and contractors is managed in 

accordance with the school's Mobile Phones Policy, Acceptable IT Usage Policy and 

Child Protection and Safeguarding Policy. 

Any concerns relating to the inappropriate use of devices, photography, images or 

online content must be reported to the DSL. 

 

9.14 Staff Taking Medication or Other Substances 

The Trust implements a zero-tolerance approach to drugs and alcohol misuse, as 

outlined in the Drug and Alcohol Policy. 

The use of alcohol or any other substance that may affect the ability to care for 

children by a member of staff will not be tolerated. If there is a reason to believe a 

member of staff is under the influence of alcohol or any other substance, they will not 

be allowed to work directly with children and further action will be taken.  

Any member of staff taking medication which may affect their ability to care for 

children will seek medical advice. Staff will only be allowed to work directly with the 

children if it is confirmed that the medication is unlikely to impair their ability to look 

after children properly. 

Any medication used by staff is securely stored in the school office. 

 

9.15 Supporting children's behaviour and physical intervention 

The school supports, understands and manages children's behaviour in an 

appropriate way, recognising that behaviour communicates children's needs, 

experiences and development. 
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Corporal punishment is not used and no punishment will be used that could 

negatively affect a child's wellbeing. 

Physical intervention may only be used where it is absolutely necessary, for example 

to prevent immediate danger of personal injury to any person or, where necessary, 

to manage a child's behaviour. 

Any occasion where physical intervention is used will be recorded and 

parents/carers will be informed on the same day, or as soon as reasonably 

practicable. 

Staff will follow the school's Restrictive Intervention Policy and safeguarding 

procedures. 

 

10. Transition Periods  

We recognise that successful transitions are important to children's wellbeing, 

learning and development. Transition arrangements will be planned around the 

individual needs of children and will involve appropriate information-sharing with 

parents/carers, previous and receiving settings and relevant professionals. 

Information shared at transition will include, where appropriate, children's strengths 

and interests, developmental progress, identified needs, successful strategies and 

adaptations, relevant safeguarding or welfare information, and any other information 

needed to support continuity of care and learning. 

Transition arrangements will be proportionate and responsive to individual 

circumstances, with additional support provided where children may require it. 

Transitions will incorporate guidance in the following: 

• DfE Getting Children Ready for Reception: supporting effective transition 

(April 2026) 

• DfE supporting a smooth transition into Reception 
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The following process is in place to ensure children’s successful transition to 

Reception class: 
 

 

 

 

 

  

1
•Parents are invited to a market place event to ensure they know about 
school procedures and to voice any queries or concerns they may want to 
express.

2

•The children and parents are invited to a number of visits to their Reception 
class during the Summer term. There are various activities for these sessions to 
introduce the curriculum. This is also to support staff and parents in getting to 
know each other as well as the children.  

3
•Members of staff make links to feeder settings. The number of 
meetings/visits will depend on the child’s needs and how much information 
gathering is required in order to support the child’s transition.

4
•The children have a staggered start to aid transition and to inform planning and 

to provide assessment. It is also an opportunity to support children with 
expectataions and routines. 
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The following process is in place to ensure children’s successful transition to Key 

Stage 1:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1
•During the final term in Reception, the EYFS profile is completed for each 
child in accordance with statutory requirements. 

2

•Year 1 teachers are given a copy of the profile report  which informs the 
dialogue between the Reception and Year 1 teacher during their transition 
meeting in the Summer term. The transition process is used to inform the 
planning of activities in Year 1 and helps to ensure a smooth transition for 
children leaving the EYFS. 

3
•Children experience the Year 1 classroom, curriculum and routines on 
Moving Up Day in the Summer term. 
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11. Information and Records 

Information is stored in line with the UK GDPR and the Data Protection Act 2018, 

and with regard to the school’s Data Protection Policy. 

The school will maintain accurate and up-to-date records for each child, including: 

• the child's full name;  

• date of birth;  

• the name and address of every parent and/or carer known to the school;  

• information about any other person who has parental responsibility for the 

child;  

• which parent/carer the child normally lives with;  

• emergency contact details for parents/carers, with more than two emergency 

contact numbers held wherever possible;  

• relevant information about the child's health, development, SEND and support 

needs, where appropriate; and  

• the child's key person. 

 

The school will provide parents/carers with information about: 

• how the EYFS is delivered;  

• the range and type of activities and experiences provided;  

• daily routines;  

• how parents/carers can support learning at home;  

• how children with SEND are supported;  

• food and drinks provided;  

• relevant policies and procedures;  

• how staffing is organised;  

• their child's key person and their role; and  

• a telephone number for contacting the school in an emergency. 

 

12. Complaints 

The school has a written procedure for dealing with concerns and complaints relating 

to the EYFS provision. Complaints will be investigated and managed in accordance 

with the school's Complaints Policy. 

Written complaints relating to the school's fulfilment of EYFS requirements will be 

investigated and the complainant will be informed of the outcome within 28 days, in 

accordance with the EYFS Statutory Framework. 

Information about how to contact Ofsted will be made available to parents/carers 

where required. 
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13. Changes requiring notification to Ofsted 

Where applicable, the school/Trust will notify Ofsted of changes and significant events 

in accordance with the EYFS Statutory Framework and Ofsted requirements. 

This includes, where relevant: 

• changes to the premises or address;  

• changes affecting the space or quality of childcare;  

• changes to provider contact information;  

• changes to the person managing the early years provision;  

• significant events likely to affect the suitability of the provider or anyone caring 

for or regularly in contact with children; and  

• other changes requiring notification under the EYFS Statutory Framework.  

The Trust will ensure that notifications are made within the required timescales. 

 

 

14. Roles and Responsibilities  

The trustees of Epworth Education Trust:  

• Hold overall responsibility for ensuring this policy is in place and compliant with 

statutory requirements. 

• Ensure safeguarding is addressed, including: the action to take when there are 

safeguarding concerns about a child, use of mobile phones and cameras, and 

staff training requirements. These matters are covered in part in this policy and 

in further detail within each school’s Child Protection and Safeguarding Policy 

and the Trust’s Acceptable IT Usage Policy for Staff. 

• Ensure there is a policy in place in the event of an allegation being made against 

a member of staff, as set out in the Trust’s Allegations of Abuse Against Staff 

Policy. 

• Ensure that Trust policies and procedures supporting EYFS provision remain 

aligned with current statutory requirements. 

The Local Advisory Board:  

• Hold responsibility for monitoring the implementation of this policy in their 

school. 

• Ensure the policy is applied fairly and does not discriminate on any grounds, 

including (but not limited to) ethnicity/national origin, culture, religion, gender, 

disability or sexual orientation. 

• Handle complaints regarding this policy, as outlined in the Trust’s Complaints 

Procedures Policy. 

• Monitor the implementation of the EYFS policy and receive appropriate 

assurance that statutory learning, development, safeguarding, welfare, staffing 

and attendance requirements are being met. 
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The EYFS lead & Headteacher:  

The EYFS Lead and Headteacher have joint responsibility for the day-to-day 

implementation and management of this policy. 

They will: 

• ensure that the EYFS statutory requirements are met;  

• ensure appropriate staffing ratios and qualification requirements are 

maintained;  

• ensure that every child is assigned a key person;  

• ensure staff receive appropriate induction, safeguarding training, professional 

development and support;  

• ensure the curriculum is ambitious, inclusive and responsive to children's 

individual needs;  

• ensure safeguarding and welfare requirements are implemented effectively, 

including safer sleep, screen use, safe premises and appropriate arrangements 

relating to dogs;  

• ensure attendance is monitored and unexplained or prolonged absence is 

followed up appropriately;  

• ensure appropriate records are maintained;  

• work with the SENCO, DSL, parents/carers and relevant professionals to 

identify and respond to children's needs; and  

• ensure that the impact of provision, adaptations and support is reviewed 

regularly. 

 

All Staff (Including teachers, support staff and volunteers): 

All staff must: 

• familiarise themselves with and follow this policy and relevant Trust and school 

procedures;  

• maintain high expectations for all children;  

• safeguard and promote children's welfare;  

• remain alert to concerns about children's safety, development or wellbeing;  

• understand and follow safeguarding, attendance and child protection 

procedures;  

• implement agreed adaptations and support for individual children;  

• maintain confidentiality and handle information appropriately; and  

• raise concerns promptly with the appropriate member of staff. 

 

15. Monitoring arrangements 

 

This policy is reviewed annually by the Trust and adapted and adopted by the Local 

Advisory Board. 
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Any changes to this policy will be communicated to all staff working within the EYFS. 

All staff directly involved with EYFS provision are required to familiarise themselves 

with the policy and relevant supporting procedures as part of their induction and 

ongoing professional development. 

The implementation of this policy will be monitored through appropriate school and 

Trust quality assurance processes, including review of curriculum, teaching, 

assessment, safeguarding, attendance, inclusion and children's outcomes. 

The next scheduled review date for this policy is Autumn 2027, or sooner if there are 

significant changes to statutory guidance or legislation. 



28 
 

Appendix 1 

Staffing and Qualifications 

Class Teachers 

Jessica Holt Degree and PGCE 

Sonia Tammi Degree and PGCE 

Diane Westhead Degree and PGCE 

 

Teaching Assistants 

Kaylie Thompson Level 3 BTEC in Children’s Care, Learning and Development. 

Level 5 in Leadership, Management in Early Years. 

Ashley Broadbent Level 3 Cache Diploma in Child Care and Education. Level 5 

Cache Diploma in Child Care and Education. 

 

DSL – Sara Machin Headteacher  

DSL Deputies – Sarah Patterson, Barbara Clarke, Jessica Holt 

 

Staff qualifications and staffing arrangements will be reviewed regularly to ensure 

that they meet the requirements of the current EYFS Statutory Framework and the 

DfE Early Years Qualification Requirements and Standards. 

The school will ensure that staff have sufficient understanding and use of English to 

support children's wellbeing and safety, including the ability to maintain records, 

liaise with other agencies, summon emergency help and understand relevant 

instructions. 

Where staff are included within statutory ratios, the school will ensure that all 

relevant qualification, training and Paediatric First Aid requirements are met. 
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Appendix 2 

Schools have local arrangements for children who sleep or rest during the EYFS day 

contained within a Safe Sleep Protocol for the school. This is shared and understood 

by all staff. It must include:  

• where children sleep;  

• the equipment used;  

• who is responsible for supervision;  

• how sleep checks are undertaken and recorded;  

• how individual sleep needs are communicated by parents/carers;  

• arrangements for babies and children under two, where applicable;  

• arrangements for children who unexpectedly fall asleep;  

• cleaning and hygiene arrangements; and  

• actions to be taken where staff have concerns about a child's sleep or wellbeing.  

All local arrangements must comply with Section 9.6 of this policy and the EYFS 

Statutory Framework. 

 

 

 


